CSIT 501
Additional PowerPoint Assignment: Presentation

Do a PowerPoint project on any subject of your choice that meets the following criteria:

1. Your instructor will tell you how to submit your presentation
2. Subject can be researched on the Internet at a minimum of 3 different sites

3. Contains a minimum of 10 slides, including a title slide and a reference slide citing the sources of your
information.

4. Slides must demonstrate custom animation and slide transitions.

5. Slides must contain both text and images from the Internet.

Notes
e In prior versions of PowerPoint media files greater than 100KB are linked not embedded
e When submitting presentation through myitlab file size must be less than 4MB

Packaging Presentation [ Package for c0 Pl % |
1 F|Ie tab 9 Save & Send 9 F|Ie Types Category 9 \) Copy a set of presentations to a folder on your computer or to a CD.
Package Presentation for CD = Package for CD button Name the CD: | presentationCD
. . . Files to be copied
2. Click on the Options button and set the setting EB]presentation1.pptx i
according to the screen shot below then click OK ~ll &
g . Remaove
3. To copy to a folder on USB or a hard drive click Copy
to folder [ options... |
4. Type the folder name and choose the location. A .|| [ copytoFolder.. | [ copytoco dose |||
folder with the name you specified will be created in - = — 3
. i e
the location you’ve chosen Ll
. X Indude these files
5. Now you may burn a CD with your presentations. Copy il not display in the Files to be copied ist)
to CD feature does not always work well. Use the 2
| Embedded TrueType fonts
software you normally use to burn a CD. Enhance security and privagy —————————— ||
Password to open each presentation:
Password to modify each presentation:
Inspect presentations for inappropriate or private information

p— ok | [ concel |F
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Reducing File Size

Check and if needed reduce the files size. A file may not be bigger than 4 MB.

To check file size:

1.
2.
3.

Go to File Tab - Save as

Locate the file

Switch to Details View. If your file is bigger than 4MB go
to the next step.

To reduce file size you can compress both, images and
media in your presentation

To reduce file size by compressing images

1.
2.

N o v &

Go to File tab ->Save As
Navigate to the presentation

On the bottom right corner click on
Tools =2 Compress Pictures = Options

Set the settings according to the screenshot below
Click OK in the Compression Pictures window
Check the file size again by going to File tab > Save as

Save presentation

To reduce file size by compressing media

1.

Go to File tab 2 Info - Media Size and Performance
section>Compress Media button

Choose Low Quality

Save presentation
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ions Animations Slide Show Review View Developer Add-Ins Acrobat
T e = €] Extra Large Icons
_ A
B Z U § abe &~ Aa = P & Largelcons
Font Paragraph 5 Medium Icons
P Save As o
(B 52 4 small cans
@uv\d v Libraries » = [#|[ Search Libraries e
EE L
Organize = = % = Details
B Deskiop ; ; =
Libraries = Tiles
% Downloads [T gpen 5 fibrary to see your files and arrange them by folder, date, an o=
Dropbox % = Eomtent
B Recent Places Mame Date modified Type Size
| Documents 83721 Library 4KB
I Desktop o) Music g/ Library 4KB
il Libraries =] Pictures 10, 0430PM  Library 5 KB
"5 Docurnents B videos 83/ Library 5KB
*| My Docume
Public Docu ™ ‘
File name: Presentationl pptx =
Save as type: | PowerPoint Presentation (*pptd) -}
Authors: NataliaG Tags: Add atag
' Hide Folders Tools Save Cancel

4

] Compress Pictures @I&J

Compression optiggs:
Apply n::%tu this picture
Delete cropped areas of pictures
Target output:
() Print (220 ppi): excellent quality on most printers and screens
(7) Screen (150 ppi): good for Web pages and projectors
@ E-mail (96 ppi): minimize document size for sharing

71 Use document resolution

m Home Insert Design Transitions Animations Slide Show

[l save
Save As

& | Save as Adobe PDF

Information about Presentation]
Ci\Users\NG\Desktop! Presentationl.ppte

2 0
Lot Optimize Media Compatibilit

i Close »3‘.‘:‘ Areyou planning te deliver this pr
[ gf you planning P

Optimizing media compatibility cz
Optimize 1 media file can be optimized
Compatibility
About media compatibility
Recent

New N Media Size and Performance

] Save disk space and improve playk
o il media files. Compression might af

Compress Media files in this presentatiol
Media -
Save & Send More wavs to improve media perfi

‘ Presentation Quality
-@g;;; Save space while maintaining overall

Help audio and video quality.
53] AddIns - Internet Quality han
“Bif] Quality will be comparable to media
] Options which is streamed over the Internet.
& it Low Quality
Use wilyn space s limited, such as

when sending presentations via e-mail.




